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REQUEST FOR PROPOSAL
Public Relations and Marketing Support

Article I Introduction

The St. Patrick’s Committee of Holyoke (herein referenced as “Committee” or “Parade Committee”), is a
non-profit organization based in Holyoke, Massachusetts. The Committee has a rich 70+ year history of
celebrating Holyoke’s Irish ancestry and the people and organizations that support our city and
surrounding communities.

Each year, our Committee plans and executes the largest homecoming in Western Massachusetts -
affectionately known as “Parade weekend”. The Committee is comprised of 200+ volunteers of Irish and
non-Irish descent who work tirelessly all year long to: secure sponsors, recruit for entertainment and
notable award winners, hosts 10+ social and fundraising events, and successfully executes one of the
largest 10K road races in the region and the 2nd largest St. Patrick’s Parades in the country.

Parade weekend in Holyoke is a cherished tradition for thousands of individuals and families throughout
the area and the Committee is looking to ensure that these events can grow and thrive for another 70
years.

The St. Patrick's Committee of Holyoke, Inc., respectfully requests your company to submit a proposal for
Public Relations and Marketing services. The following proposal request outlines our project goals and
details the format in which to submit the proposal.

See Article IV for a more detailed summary of the St. Patrick’s Committee of Holyoke, Inc., our events,
and impact in the community, or visit our website: https://holyokestpatricksparade.com.

Section 1.01 Location

Your bid is to provide Public Relations and Marketing support for our organization based in Holyoke,
Massachusetts.

Section 1.02 Management

The Parade President appointed a special sub-committee to manage this Request. The sub-committee
includes representatives from various existing sub-committees, such as: Media, Marketing, Music, Road
Race and the Board of Directors.

Section 1.03 Contact Information

Email holyokeparadepublicrelations@gmail.com and/or contact the Chairs below with any questions
about the proposal.

● Hayley Dunn: hayleyfeyredunn@gmail.com; 413-387-7887
● James Leahy: leahy413@gmail.com; 413-537-4200

Article II The Project

Section 2.01 Mission

Hire an agency to help the Committee identify opportunities to increase visibility of the Parade
Committee, St. Patrick’s Road Race and other associated activities. With this guidance, we believe the
Committee can gain more exposure in regional and national media, attract notable award recipients, and
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increase attendance and awareness for all events. Proposal is intended to gather information during the
2022-2023 Parade Season, and then to implement the proposed plan for the 2023-2024 Parade Season.

Section 2.02 Project Specifications

We are looking for a firm to:
1. Develop brand guidelines for Holyoke St. Patrick’s Committee, Inc.;
2. Conduct a comprehensive review of the Committee’s website and social media channels, and;
3. Develop media strategy and identify opportunities for placement in regional and national media

Section 2.03 PR/Marketing Requirements

Proposal should include prices/support for the following items, either as a package or as “a la carte”
services:

1. Media relations:
○ Distribute media advisories and press releases;
○ Identify opportunities for placements in local, regional, and national media, and;
○ Coordinate with Committee Media Liaisons for interviews.

2. Website and social media:
○ Content update on current website, and;
○ Editorial calendar for social media.

3. Branding guidelines:
○ Establish brand guidelines for use across St. Patrick’s Parade Committee of Holyoke, Inc.,

and St. Patrick’s Road Race, including Holyoke Tartan usage.
4. Marketing collateral:

○ Creation of on-brand design templates for invitations, programs, flyers, etc.
(approximately 12 fundraising/social events throughout the year).

Section 2.04 Timeline

1. Requests for Proposal issued: by October 24, 2022
2. Letter of Intent or No-Bid Letters Sent In: November 11, 2022
3. Deadline for Proposals: December 9, 2022
4. Question Period: December 12-16, 2022
5. Announcement of Bid Selection: within 48 hours of Committee approval
6. Project Start Date: January 2023

Article III The Proposal

Section 3.01 Summary

1. Expectations
The Committee will select a firm based on the proposal that it believes will bring the most
benefit, services and expertise to the Parade Committee. The Committee reserves the right to
award more than one contract, accept the lowest price offer, and refuse any contract without
obligation to the Committee or to the company offering the proposal. The Committee reserves
the right to reject any and all proposals set forth and, thereafter, seek additional proposals at a
later date.



2. Response Deadline
Please forward a letter of intent, or no-bid letter (including projected costs) by November 11,
2022.

3. Proposal Deadline
All proposals must be submitted to the Committee by December 9, 2022.

4. Selection Criteria
All offers submitted will be considered based upon the materials provided in the proposal.
Consideration will be given to performance projections, as well as cost and volunteer Committee
member requirements. Only those proposals submitted by the deadline above will be
considered.

The following criteria will be the primary considerations for selecting a proposal:

1. Proposal includes all of the details noted in Section 3.02;
2. The perceived effectiveness of the proposal's solution for the Committee’s stated mission;
3. The proposing company's past performance in delivering such services;
4. Availability of sufficient personnel with the required skills for the specific approach proposed,

and;
5. Overall cost of the proposal.

The Committee reserves the right to suspend, discontinue, or terminate usage of the Proposal, without
notice or obligation, if:

1. Proposing company does not meet its proposed expected results within a timeframe suitable to
the Committee; or,

2. Proposing company exceeds the proposed costs in an amount not suitable to the Committee; or,
3. Proposing company does not communicate with the Chairs in an effective or timely manner that

is suitable to the Committee; or,
4. Any other reason designated by the Committee, which shall be presented to the Proposing

Company, with a 30 day grace period.

Section 3.02 Proposal Details

The proposal should include the following information:

1. Firm Summary

Include a brief history of your company including your past experience in dealing with similar
projects. Also include the owners' names or those persons authorized to sign contracts for your
business.

2. Capabilities and Methodology

Detail your company's capabilities in delivering the requests in this proposal. You should use this
section to outline specifically your proposed method for achieving our goal. This should include a
detailed timeline of milestones for completing the project.

3. Expected Results



Include a projected timeline for completion of specific tasks/projects and the overall goal sought
by the Committee. We want the company to include a summary of their timeline for completing
the project.

4. Management of the Project

List the executives and/or staff that will be completing the project and a summary of their
background. You should also use this section to list the projected staffing needs.

5. Communication

Specify how (and how often) you intend to communicate with the Chairs and Committee.

6. Capabilities and Methodology

Detail your company's capabilities in delivering the requests in this proposal and/or the areas in
which you do not have the capability to meet proposal needs. You should use this section to
outline specifically your proposed method for achieving your goal.

7. Expense Summary

Provide a summary of the total costs for your proposed contract. You may also include a brief
explanation of the contributing costs to the total cost.

8. Licensing

If applicable, include the details of your licenses for the services you are proposing. If possible,
enclose proof of your licenses.

9. Insurance

If applicable, provide the details of insurance your company will provide for your staff and the
project and, if any, any insurance coverage expected to be provided by the Committee.

10. References

Please provide three references of current or former clients.

Article IV About the St. Patrick’s Committee of Holyoke

The Parade’s origins date back to 1952 where men from the Brian Boru Club, the Ancient Order of
Hibernians and, with assistance from the members of the Holyoke Police and Fire Departments, sought
to honor their Irish heritage. The Committee now boasts over 200 men and women volunteers from all
over Western Massachusetts who work tirelessly all year long to plan and organize not only one of the
premier St. Patrick’s Parades in the country, but also the renowned 10K road race the day before the
Parade – making St. Patrick’s Day weekend in Holyoke the premier “homecoming event” in the Pioneer
Valley.

The city of nearly 40,000 has welcomed up to 400,000 people for the spectacular parade that showcases
prize-winning floats, championship bands from the northeast and notable celebrities each year. Musical
units include international bands as well as the famed and elaborately costumed Philadelphia Mummers
string bands - an annual favorite since 1967.



Since 1959 the Parade has been televised live and is now shown on the local NBC affiliate - WWLP-22
News – as well as live-streaming online. The television and online audience has since grown to over
1,000,000 viewers.

The Holyoke St. Patrick’s Parade was designated a “Local Legacy” by the Library of Congress and in 2015,
USA Today recognized the Holyoke St. Patrick’s Parade as one of the top destinations to celebrate St.
Patrick’s Day.

The Parade’s Economic Impact

In 2011, the University of Massachusetts - Donahue Institute conducted an economic study of the impact
that the Parade and its associated events have on the regional economy. The study concluded that
Committees from over a half-a-dozen towns in Hampden and Hampshire counties fundraised and spent
over a half million dollars to produce the Parade, which in turn, along with spending spectators,
generated over $20 million in local economic activity. Businesses that benefit from spectator spending
include approximately 240 businesses located along a one-block radius of the Parade route, including 27
restaurant and beverage establishments.

The Parade’s Cultural Impact

To celebrate the rich history and significant achievements of Irish Americans, the Parade Committee
recognizes individuals who have made substantial contributions in their professional life, as well as
appreciating individuals and/or groups who have made significant contributions towards the success of
the Parade and towards the City of Holyoke. Award winners are recognized at their own dinner events as
well as participating in the Parade.

Leading the parade each year is the Grand Marshal, the highest honor that can be bestowed upon a
resident of our city or a member of the Committee who is of Irish ancestry. Former Grand Marshals are a
“Who’s Who” of distinguished business people, educators, doctors, religious figures and politicians from
across Western Massachusetts. The 2020-2022 Grand Marshal was Atty. John J. Driscoll.

Similarly, the recipient of the annual John F. Kennedy National Award takes a place of honor in the
parade.  Originally presented in 1958 as the Outstanding American of Irish Descent, it was renamed in
1964 to honor the first recipient, John F. Kennedy who was then a Senator soon to be the President of
the United States. World-renowned recipients who have marched the streets of Holyoke include: actress,
Maureen O’Hara (1982); Ambassador to Ireland, Honorable Dan Rooney (2010); Pulitzer Prize-winning
authors Neil Sheehan (1989), David McCullough (2011) and Doris Kearns Goodwin (2013); father and son
behind “Team Hoyt”, Rick and Dick Hoyt (2014); NASA Astronaut, Cady Coleman (2004); and former
Secretary of the Department of Homeland Security, Tom Ridge (2006). The 2020-2022 JFK Award
recipient was President and CEO of Liberty Bank, David Glidden.

The Committee also recognizes individuals who have promoted a better understanding between Ireland
and the United States with the annual Ambassador Award and past recipients include: musicians Tommy
Makem (1998) and John McDermott (2002); U.S. Congressmen Richard E. Neal (1999) and Peter King
(2000); authors Frank McCourt (2003) and Niall O’Dowd (1997); “Irish America” editor-in-chief and
co-founder, Patricia Harty (2009); and Chairman of the American Ireland Fund, Loretta Brennan
Glucksman (2011). The 2020-2022 Ambassador Award recipient was Secretary of Labor, Martin J. Walsh.
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The Parade Committee also honors its Citizenship Award to individuals that have made significant
contributions to the Parade and to the city of Holyoke, as well as other awards to Parade Committee
members for individual achievements. The 2020-2022 Citizenship Award recipient was Eileen Curran

The Grand Colleen and her Court lead the Parade with her float down the 3.2 mile Parade route. She is
chosen based on personality, intelligence, poise and interview skills by independent judges. The Grand
Colleen and her Court are Parade Ambassadors making public appearances at schools, nursing homes,
businesses, social events and before the media.

St. Patrick’s Road Race

The annual St. Patrick’s 10-K Road Race has now become just as popular as the Parade helping to make
“Parade weekend” a festive homecoming. What began as a race of 176 runners in 1976 now draws
nearly 7,000 runners from all over the world to downtown Holyoke. Elite runners such as Olympians Bill
Rogers, Frank Shorter, and Rick and Dick Hoyt from “Team Hoyt” (who were also the 2014 JFK Award
Recipients) have all participated in the Road Race more than once.

The Road Race offers entertainment for everyone – the popular “Mummers Parade” preceding the Race
captivates spectators young and old; the Kids “Fun Run” offers the opportunity for children 10 and under
to compete in their own mini-race with their own t-shirts and refreshments to follow; and of course
there are the numerous “block parties” sponsored by downtown bars and businesses where some of the
region’s best bands perform under big tents.

Visit our website at: https://holyokestpatricksparade.com or on our Social Media Channels:

Facebook: www.facebook.com/HolyokeParade

Instagram: @holyokestpatricksdayparade

Twitter:@holyokeparade

#parade413

http://www.holyokestpatricksparade.com/citizenship.htm
http://www.holyokestpatricksparade.com/grand-colleen.htm
https://holyokestpatricksparade.com/about/#history

